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Directions to Update Your
VISITFLORIDA.com Web Listing

Go to portal.VISITFLORIDA.org. 3. From the home page of the Online Partner Portal, you
can update your profile, edit your listing, manage your

Login using your Username and Password. If images and videos in the media library, review a

you forgot your password, click the “Forgot comparison of listing features and download this web

your password?” link. guide to share with other users.

VISITFLORIDA. VISITFLORIDA. S —

Welcome to the VISIT FLORIDA Online Listing Portal
Click on "Profile” to update your personal or business contact information

Welcome to the VISIT FLORIDA Online Listing Portal
Click on "Listings" to update your VISITFLORIDA com business listing, events, and deals
Click on "Media Library” to upload photos and videos for your listing(s).
To review your web listing features, click here

Need help? Download our Web Listing Guide or call our Toll-Free Industry Hotline at (877) 435-2872

Thank you for your continued patnership with VISIT FLORIDA!

Profile Information

1. To update the profile information in our database for

a person or a company, click “Profile” at the top of VISITFLORIDA.
the page. \———/——\ Home Profile Listings Media Library @

. . . Welcome to the VISIT FLORIDA Online Listing Portal
2. The contact information for the person |ogged-|n Gk on"Prfie to pdate yaur ersonel o business conact nformation. ¢
Wl I I a utom atlca I Iy a p pea r o n th e Screen . Click on "Listings" to update your VISITFLORIDA com business listing, events, and deals.

Click on “Media Library” to upload photos and videos for your listing(s).

3. Input all applicable information and click “Save

Changes” when done.
Edit information for- [ Michaslangelo Turtle (me) <y |

4. To update the information for a company record, MIEHaEIEngEIo TaTIE —
click the drop down menu at the top, select the
company record you want to update and click “Go.” . |G \
Phone: | 8502053313 |
5. Input all applicable information and click “Save }:j’ﬁjj:j:“ }
Changes” when done. — \
Other Phone: ‘ ‘

Street: | 215 Lightfoot Rd

Adding or Removing Contacts:

City: ‘ Wimauma

E | | N | N

You will need to contact VISIT FLORIDA swe L
to add a new contact person or to remove posalCode: | 3359
a person who is no longer with the
company. Please email your request to o )
Partner@VISITFLORIDA.org or call the o } }
Industry Hotline at (877) 435-2872. —— \
TR - S mm——



Listing Information

1. To update your website listing, click “Listings” at the . At the top or bottom of the page, click “Save &
top of the page. Next” to continue.

VISITFLORIDA.
T—

Home | Profile | Listings  Media Library || Logout

Lising Display Name Tieen WatersIn sland Resort ount Tusen Watos I Isind Resot
Clasitcaton _Hotls & Places to Siay Pad

Welcome to the VISIT FLORIDA Online Listing Portal Phone [ 2394725161 | 214062

Click on "Profile” to update your personal or business contact information Fax (2394720249

Domestc TollFree (3002235065
Pnone

Internatie
Free Phone

2. Click “Edit” next to the listing you want to update.
sweet [mstcapiane | [eos |

I ciy. [[capa sna w20
swe

Listings Postl Codo. (33524

Directions |

(@ Tween Water _an Island Resort (4)
\d

Listing Name Cla

View | Edi Tween Waters Inn Island Resort Hotel

s to Sta ai
[EEIEY Add New Deal

There are currently no deals to display

Events

There are currently no events to display.

3. Complete each field that is relevant to your listing. =

Required Fields: All fields with a red line
next to them are required for your listing.

Cities & Features

Cities & Features [Cancel)
Your listing wil b displayed i the cities selected below.
a

To remove your listing from appearing in a selected city, simply - .
un-click the box next to that city. RoERBHHES

[1Bed & Breakfast @Hotel
ElMotel [[IVacation Rental Condo

To select a feature, click the check box next to the feature. To
. Check the box to add
remove a feature, un-click the check box next to the feature. a feature.

Un-check the box to
remove a feature.

Click “Save & Next” to continue.

[ Compiimentary Airport Shuttle: [ Complimentary Local Shuttle es!
¥ Continental Breakfast Convenience Store. [ Cooking Facilities

Note: Only select features relevant to your business.

Venue Information

EltionHotet Venue
ElWeding Chapel

Rates Meeting Rooms

1. To add a new rate, click the “Add New Rate” button. 1. Click the “Add New Room” button.

Meeting Rooms
Hame

Rates Cancel

]
) Descrnion
Remove  Name Rate (Low) Rate (High) ]
(x) llking. nogegiing | ] 159.00 ] 32500 Sauare et CelingHeight 1. Shaped Capaciy
‘ ‘ : |
Recepon Capaciy Exhii Capacty Contrence Capacy
[ ]

Save & Next ] [Save & Exit

2. Input the name of the rate, the low season rate and 2. Input the name of the meeting room, description,
the high season rate. Click “Save & Next” to continue. dimensions and seating capacity. Click “Save &
Next” to continue.




1. Click the “Add New Image or Video” button. 6. Click “View” next to the listing you wish to activate
the image or video on.

' The Grove Isle Hotel & Spa (1)

ake it appear on your listing. Drag the ftem back to ths Media Library to remove

Active Media

Wedia Library

Actions Listing Name Classification Level

View | Edit The Grove Isle Hotel & Spa Hotels & Places to Stay Free
2. Click the drop down to select which listing to add e ——

the image or video to. . i
7. Atthe top of the page, click “Images & Video.”

3. Click “Choose File” and find the image or video Then, click “Manage Related Images & Videos.”

on your computer. Click “open” to select the file to
u pload . Details Cities & Features Images & Video

Related Images & Videos Manage Related Images & Videos

4. Input a title, caption, descritpion and contributor for
the image or video. Click “Save” to go back to the e T
Media Library.

5. You will be redirected to the Media Library page. Note: Items appearing on the left side of the page are NOT
Click “Listings” at the top of the page. being displayed on your listing. Only items appearing on the

right side of the page are being displayed on your listing.
VISITFLORIDA. / -
— — e 8. Drag the previously uploaded image from the Media

e Library on thg left side into the Active Media section
B e Crove e et b 1 on the right side of the page.

LLELERRLTELYE Add New Image or Video Active Media

Media items available to the The Grove Isle Hotel & Spa account. The media shown below will appear on your listing on VISITFLORIDA com

‘\mage Stefanie & Ponce de Leon #‘\mage Image 1996 ‘

Actions Title
Edit | Delete Stefanie & Ponce de Leon

Note: You will need to complete steps 6-9 to activate images
and videos to appear on your listing. Uploading them to the

Media Library does not display them to your listing. 9. Click “Save & Exit.”
1. In the home page of the portal, click “Add New Deal” 4. To activate a previously uploaded image to display
or “Add New Event.” with your deal or event, click on the image in the
Media Library on the left side of the screen and
2. Complete each field that is relevant to your deal or drag and drop the image the the Active Media
event. Click “Save & Next” to continue. section on the right side.
r
B e —— i |
— e

(R Add New Deal

ere are currently no deals to display.

[N Add New Event

Note: You can activate the same deal to multiple listings.

There are currently no events to display.

Click the check box next to the listing you want the

3. Select features to display your deal or event in the deal or event to display on

appropriate areas of the website. Click “Save & Next”
to continue. 6. Click “Save & Exit” to finish.

Questions? Call the Industry Hotline at

(877) 435-2872 or email Partner@VISITFLORIDA.org.
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